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TRUNG rAvr
rnuynN

NONG THANH
rno nO cni

MINH

QUY rniNn

Qufln lf bi6n t$p vi iling tii tin
bhi trang th6ng tin iliQn tfr

khuy6n ndng

Md hiQu: QT - 08

fanbanhanh: 03

Neiy ban hdnh: A!-l4o ldtut)

SUA oOI TAI LIEU
YOu ciu

sua a6v 16
sung

Trang / Phfln
li0n quan viQc

sua il6i
MA tA nQi dung sira tl6i

Lin ban
hinh / LAn

sfra d6i

Ngiry ban
hhnh

Sria <tdi Mgc 3 vd 5:

1. Tii tiQu viQn din:

- OC an sO Z8ODa-TTKN ngdy
2815/2020 cria Trung tdm
Khuy6n n6ng TP.HCMM ve
Thi6t l{p Trang th6ng tin tti6n tir
t6ng hqp (website) tr6n mqng;

- ci6y phdp sd 25/GP-STTTT
ngiry 281712020 cria Sd Th6ng
tin vd Truydn th6ng TP.HCM v6
Thi€t lflp Trang th6ng tin eli€n tir
t6ng hqp tr6n m4ng.

- Quyiit itinh I8/QD-TTKN
ngity 0513/2021 v6 vi€c kiqn
tod,n Ban chi <lpo 6p dgng hQ

thiSng quin l1i ch6t lugng theo
TC\,rN ISO 9001 :2015 vio hoat
dQng quin lf HCSN;

- K6 ho4ctr sO gg/rU-TTKN
ngiry 091312021 v6 duy tri vi cii
ti6n HQ th6ng quin lf ch6t lugng
theo Ti6u chuAn Qu6c gia
TC\rN ISO 9001:2015 theo M6
hinh khung tai Trung t6m
Khuyi5n n6ng nlm 2021;

- Quy6t <Iinh sd 2IIeD-TTKN
ngiry 81312021 vC vi6c kiQn toin
Ban Bi6n tfp trang Th6ng tin
ttiQn tri Khuyi5n n6ng; T{p san
Khuyi5n n6ng; B6n tin Khuy6n
n6ng vd Thi truong cria Trung
tdm Khuyi5n n6ng Thinh ptr6 Hd
Chf Minh. i
- Quy6t dinh s5 6sleD-TTKN
ngity 051712021 vO ki$n todn vd
b6 sung thdnh vi6n Ban Bi6n tflp
trang Thdng tin ttiQn tu Khuy6n
n6ng; Tflp san Khuy6n ndng;
Bin tin Khuy6n n6ng vd Thi
trudng; Trang Fanpage Khuy6n
n6ng cria Trung t6m Khuy6n
n6ng Thdnh pnO ftO Chi Minh.

2. Phin 5.1. Tin vin. Tin nsin

03.01
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l vi Tin nhanh:

- 86 Butfc I (viiSt vd gii tin, bdi,
tnh) vi kh6ng ttr6 ki6m sorit thoi
gian cira tfuc gih vi6t bai do cQng

tdc vi6n g[ri;

- Butfc 2 vi Bufc 3 gQp chung
lai thanh 0l bu6c (vd trd thdnh
Budc 0l) ld tii5p nhdn tin, bdi,
6nh vi bi6n tflp chinh sfta c6u tir
chinh t4, do BTV thgc hi6n theo

Quytit ttinh so 2IIQD-TTKN
ngiry 813/2021 cl0ia Trung tdm
Khuy6n n6ng Thanh pnO ftO Ctri
Minh ban hanh;

- Theo d6, Bufc 4 trd thinh
Budc 2; Bufc 5 trd thanh Bufc
3; Bufc 6 trd thdnh Brnfc 4.

3. Phin 5.2: Tin tulng thuflt,
Tin t5ng hgp vir Bii:
- Sep xtip lai nQi dung hinh tg
timg bu6c trong Quy trinh cho
<hing nQi dung vd chSt luqng
c6ng viQc th6ng tin vd nghiQp vu
b6o chi pht hqrp vdi Quy6t dfnh
s6 2IIQD-TTKN ngdy 81312021
v6 viQc thnnh $p Ban Bi6n tdp
trang Th6ng tin <tiQn tu Khuyi5n
n6ng vd phdn c6ng nhiQm vp
thdnh vi6n Ban Bi6n tpp do
Trung tim Khuyi5n n6ng TP.
HCM ban hdnh;

- B6 Bufc 1 (hodn thinh vii5t vd
grii tin, bei, anh, theo thdi gian
quy tt!1h trong ngdy sau khi sg
kiQn diSn ra) vi kh6ng th€ ki6m
soit thdi gian vitit bdi do.{TV
grii;

- Th6m l6nh <lpo Phdng K! thuflt
chlu tr6ch nhi6m chinh sfta
chuyOn m6n.

Cu th6:

- BuOc 1: Thdnh vi6n BBT <tuoc
ph6n c6ng theo Quy6t dinh s6
2IIQD-TTKN ngity 8/312021 vi
kiQn todn Ban Bi6n tfp Trang
Thdng tin diQn tu Khuy6n n6ng;
Tdp san Khuv6n n6ns: Ben tin

TRUNG TAVT
KHUYEN

NONG THANH
PH6 Ho CHi

MINH

QUY TRiNH

Qufln lf bi6n t$p vir ding tfri tin
bii trang th6ng tin iliQn tri

khuy5n ndng

Md hiQu: QT - 08

Ldnbanhanh: 03

Nedy ban hinh: al-llo ld.o,4
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TRUNG rAur
xnunfu

NOuc rnANH
pn6 no cni

MINH

QUY rniNn
Quin lf bi6n tflp vi tling tii tin

biri trang th6ng tin iliQn tfr
khuy5n n6ng

Md hiQu: QT - 08

Ldnbanhdnh: 03

Nedy ban hdnh: d.!-l,lolr{.)cd)

Khuy6n n6ng vd Thi truong cria
TTKN TP.HCM.

- Bufc 2 : Ldnh tlpo Phdng k!
thu{t chinh sria chuyOn m6n.

- Brnfc 3: X6t duyQt l6n 1 vd kj
th6ng qua, do Ban Gi6m tl6c
php tric.h lirh vyc (theo Quy6t
<tinh s6 ?I/QD-TTKN ngdy
81312021 cria TTKN TP.HCM
ban hdnh).

- Bu6,c 4: X6t duyQt lAn 2 vdky
th6ng qua, do Ph6 Ban Bi6n tflp
(Truong Phong TTTT) chiu
tr6ch nhiQm.

- Brnfrc 5: DuyQt tin, bii, do
Truong Ban Bi€n tflp thgc hiQn.

- Bnfc 6: Cfp nhft tr6n Trang
Th6ng tin <iipn fii, do chuy€n
vi6n Phdng TTTT thgc hiQn.

- Bufc 7: 86o c6o ki5t qu6 thyc
hi6n, do Thu kf ISO cria Phdng
thUc hi€n.

3. Chinh srfra l4i 02 bi6u m6u
illng lcf duyQt tin bii cho phtr
hqp voi trinh tg Quy trinh.
* BM-08-01 phA lAc 1.' ddnh
cho c6c tin - bdi li6n quan il6n
chuyEn ngdnh Tr6ng trot, ch5n
nu6i vd thriy sin;

* BM-08-01 phqt lqtc 2; dinh
cho c6c tin - bii li6n quan di-{n

chinh s6ch ph6p luft vi c6c linh
vgc khic.
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TRUNG rAnn
KHUYEN

Aa

NONG THANH
pn6 Ho cni

MINH

Mi hiQu: QT - 08

Ngdy ban hdnh:/ l-ilolqA-l

QUY TRINH

Quin lf bi6n tflp vn ilIng tii tin
bii trang th6ng tin iliQn tfr

khuySn n6ng

1. MUC OiCn
Quy dinh, hucmg ddn trinh tg, thir tgc trong qu6 trinh biOn tpp, ki6m tra ph6

duyQt, ddng tin - bdi vd qu6n ly tin - bei ff6n Trang Th6ng tin cliQn tri cria Trung
t6m Khuy6n n6ng phUc vp theo chric ndng, nhi6m vq cria Trung t6m;

Ldm rd trSch nhiQm cl0ia cd nhdn, clon vi trong vi6c quin 1;f, bi6n tQp vd ddng
t6i tin - bii Trang Th6ng tin tliQn tri Khuyi5n n6ng.

2. PHAM Vr AP DUNG ' .

Ap dpng tpi Trung t6m Khuy6n n6ng Thanh pfrO ffO ChI Minh.
3. TAI LIEU VIEN oAN
- LuQt 86o chi ,O iOflZOl6lQH13 ngey O5l4l20t6cira eu6c HQi;

- Nghi dinh s6 72l2Ol3lND-CP ngdy l5l7l2}l3 cria Chinh phtr hucmg dhn ve

Quan ly, cung cdp, sri dUng dich v1,r internet vd th6ng tin tr6n mAng;

.- Nghi dinh27l2018AID-CP ngdy Oll3l20l8 cira Chinhphri sta dOi, b6 sung
mQt sd di6u cira Nghi dinh72l20l3;

. - Th6ng tu s6 23120,13/TT-BTTT ,gdy 24ll2l2ol3 cta BQ Th6ng tin vd
Truy6n th6ng, Quy dinh v6 Quin lf di6m truy nhap Internet c6ng cQng vd di,5m
cung c6p dich vp trd choi diQn tri c6ng cQng;

-. Quyi5t dinh s6 11l/QD-TTKN ngey 041612019 cria Trung tdm Khuy6n
n6ng v,5 viQc ban hdnh Quy chti Qu6n ly, ddng tii thdng tin tr6n Tiang Th6ng tin
DiQn tu Trung t6m Khuy6n n6ng;

- Ee 6n s6 28O/EA-TTKN ngey 28l5l2O2O ctra Trung tdm Khuyi5n n6ng
TP.HCMM vA rhi6t !0p Trang th6ng tin dign tt tdng hqp (webiite) tr6n m?ng;

- Gi6y phdp sO ZSIGp-STTTT ngdy 28l7l2O2O cua Sd Th6ng tin vir i*y6,
th6ng TP.HbM ub fni6t l6p Trang th6ng iit, Oigr, tu t6ng hqp tr6n ,r'ur,r,

- Quy6t dinh lS/Q?-TTI(N,rg?y O5l3l2}21v6 viQc kien toen Ban chi dqo 6p
dUng hQ th6ng qu6n ly ch6t lugng theo TCVN ISO 9001 :2015 vdo hopt dQng quin
ly HCSN_;, 

-
- K6.hopch s6 984(H-TTKN ngay 091312021 vC duy tri vd c6i ti6n HQ thdng

qu6n ly chdt lugng theo Ti€u chuAn Q"6. gia TCMrI ISO 9001 :2015 theo Md hinh
khung"tai Tryng tIm Khuy5n n6ng ndm 2021;

- Quy6t dinh s6 2L1QE-.TTKN ngay 8l3l2)2l v6 viQc kiQn todn Ban Bi6n t4p
trang Thdng tin diQn tir Khuy6n n6ng; TQp san Khuytil ,9rg; Ban tin Khuyi5n ndng
vd Thi truong cria Trung t6m Khuy6n n6ng Thdnh phO HO Chf Minh.

4. rrruar NGU/KV HrEU
4.1. Gif,i thfch thu$t ngfr:
4.1.1 Tin:

sls



TRUNG TAM
KHUYf,N

NONC THANH
pno nO cni

MINH

M6 hiQu: QT - 08

Ldnbanhdnh: 03

Ngdy ban hir*r:Jl [Ao

QUY TRINH

Quin lf bi6n t$p vi tling tii tin
biri trang th6ng tin iliQn tfr

khuy6n n6ng

- Tin tulng thu$t, Tin t6ng hgp' ld th6ng tin vA chtr trucrng, chinh s6ch cria
Ding, ph6p luflt Nhd nu6c, c6c quy dinh ctia clia phucrng li6n quan d6n hoat dQng
n6ng nghiep; Tinh hinh hopt <lQng n6ng nghiCp n6i chung vd Thdnh pfrO UO Cni
Minh n6i ri6ng, hopt clQng rC fn,rytin n6ng tai dia phuong.

. - Tin r6n,- Tin ngin, Tin nhanh: ld c5c th6 loai b6o chi co b6n, ng8n ggn
nh6t, kfp thoi nhdt,phan 6nh nhirrg sg kiQn m6i xiy ra, dang xhy ra, s6p xiy ra, c6
tdm quan trgng d6i v6i x5 hQi. . 

.

+ DOi tugng phan enh la sg kiQn, su viQc m6i x6y ra, dang xhy ra, sip xiy ra
ho{c m6i ph6t hi6n dugc...

+ Hinh thirc dcrn gi6n,rrg8r, ggn, xric tich, kho6ng 100 - 330 ttr/tin.
4.1.2. Bhi vi6t: ld nhirng nQi dung 1i6n quan vii chuy,Sn giao khoa hgc k!

thupt ndng nghiQp, mO hinh hiQu qu6, ki6n thric n6ng nghiQp tr6ng trgt, chdn nu6i,
thtiy s6n, hoa, c6y ki6ng.

4.1.3. Anh: h hinh anh minh hga kdm voi cdc tin, bdi vi6t hodc c6c tdi liQu
6nh duoc ph6p ilSng pht hqp v<ri t6n chi, niuc dich cria Trang Th6ng tin diQn tri.

4.1.4. CQng t6c vi6n: ld nguoi gtri tin, bai, enh dC dang tii tr€n Trang Th6ng
tin diQn tu Khuy6n n6ng.

4.2. Til vi6t tit:
- Ban Bi6n tdp: Ban Bi6n t4p Trang Thdng tin diQn tu Khuy6n n6ng;

- BBT: Ban Bi6n tQp;

- BTV: Bi6n Tpp vi6n;

- CTV: CQng t6c vi6n;

- Phong TTTT: Phong Th6ng tin Tuy6n truydn

s. NQr DUNG:
5.1. Tin v6n, Tin ngin vi Tin nhanh:

STT Trinh tg
Trrflch nhiQm

thqc hiQn

Trich
4hiQm

p['6i trgp

Thiri gian

(Hodn thdnh
trong ngdy)

Bi6u m6u/
K5t qui

(BM-08-01
pha luc 3)

Bufc I

TiCp nhen tin,
bei, anh vd bi6n
tflp chinh sria

c6u tir chinh ti

BTV
(Theo Quytit rtinh
s6 2\IQD-TTKN
ngey 81312021

cira TTKN
TP.HCM)

BBT - 20 phifi/01 tinl
ngay

- Php lpc
<tang kf

duyQt tin,
bai
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TRUNG rAvr
rnuvnN

NONC THANH
pno HO cni

MINH

M5 hiQu: QT - 08

Ngdy ban hanh: a,l l,to lAnal

QUY rniNn

Quin lf bi6n t$p vh iling tfri tin
biri trang thdng tin tliQn tfr

khuy6n n6ng

YGu ciu:
- ThG thrfrc: Ngdn ggn, xric tich, kho6ng 100 - 330 tir/tin.
- Chfi d6: mang tinh ch6t thdri sg (nhanh ch6ng, chinh x6c) vii sg kiQn, th6ng

tin 1i6n quan d6n nganh ndng nghigp n6i chung vd Thdnh ph6 n6i ri6ng.

5.2. Tin tudng thu$t, Tin t6ng hgp vir Bii:

STT Trinh tu
Trich nhiQm

thuc hi6n

Trr{ch
nhiQm

phdi hqtp

Thiri gian

(Hodn thdnh
trong nsdy)

Bi6u miu/
K6t qui

(BM-08-0r
phu luc 3)

Butfc 2

- Tryc titip x6t
duyQt vd k)7

thdng qua.

- Kh6ng dqt, trit
l4i cho titc gitt.

Ph6 Ban Bi0n t{p
(Truong Phdng
TTTT)

BBT

- 60 phft/0l
tin/ngdy

- Trong ngdy

Bufc 3
Cflp nhflt tr6n
Trang th6ng tin
tli6n tir

Chuy6n vi6n
Phdng TTTT

- Trong ngey
(sau khi bubc 2
hoan thanh)

Bufc 4
Biio c6o k6t qui
thgc hiQn

Thu kf ISO
- Hdng thring
/ndm

STT Trinh tq
Trfch nhiQm

thqc hiQn

Trich
nhiQm
ptrSi
hqp

Thli
gian

(tdns
cQng 5 .

nsdv)

Bi6u
miu/
r6t
qua
(BM-
08-01
phu
luc I
vd 2)

Bufc I BTV chinh sfta cdu tir,
chinh tA

BTV

(Theo Quyi5t dinh 'sd

21iQE-TTKN ngdy
81312021 cira TTKN
TP.HCM)

BBT
- Kh6ng
qu6 %

ngey

Bufc 2

- Lanh dao Phdng ky thuAt
chinh sfta nQi dung chuyOn
m6n

- Kh6ng dqt, trh l4i cho
Phdng TTTT

Ldnh d4o Phdng BBT
- Kh6ng
qu6 %

ngay
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QUY TRINH

Qufln lf bi6n t$p vir iling tii tin
biri trang th6ng tin tliQn tfr

khuy5n n6ng

6. LUU no SO:

Phdng TTTT c6 tr6ch nhiem luu fodn bQ hO so 1i6n quan theo thoi g,.an qry dinh.

- Bing dU ki6n tin, bdi, 6nh hing tuAn, hdng thfung.

- B5o c6o ktit qui tin bdi hang th6ng, n6m.

7. PHU LUCflUAU BIEU OiNn rtrvr:
- Mdu ddng ky duyQt tin, bdi tr6n Trang th6ng tin ttiQn ttr Khuy6n ndng./.

TRUNG TANN
KHUYf,N

N6Nc THANH
pHO nd csi

MINH

Md hiQu: QT - 08

Ngdy ban hdnh: art fto lanq

STT Trinh tr3
Trfch nhi$m

thqc hiQn

Tr:[ch
nhiQm
ph6i
hgp

Thtri
gian

(T6rS
cQng 5
nsdv)

Bi6u
mAu/
r5t
qua

(BM-
08-01

Phu
luc I
vd 2)

Butfc 3

- X6t duyQt nn t va 6;
th6ng qua

- Khdng d4t, trd l4i cho
Phdng TTTT

BGE phu trdch linh
wc theo Quy6t dinh
2IIQD-TTKN ngay
81312021 cira TTKN
TP.HCM

BBT

- 1,5

ngdy lim
viQc

- %ngiry

Bufc 4

- Xdt duyQt lan 2 vd kf
th6ng qua

- Kh6ng dpt tri lai Phdng
TTTT

Ph6 Ban Bi0n tflp
(Trucmg Phdng TTTT)

BBT

- % ngiry
ldm viQc

-Trong
ngey

Phu
luc

oang
ky

duyQt

tin,
bai

Burfc 5

- DuyQt tin, bdi

- Kh6ng d4t, tri l4i cho
Phdng TTTT

Tdng Bi0n tfp
- 02 ngiy
ldm viQc

- 01 ngdy

Butfc 6
Cflp nhflt tr6n Trang Th6ng
tin diQn tu

Chuy6n vi6n Phdng
TTTT

-Trong
ngay
(sau khi
bu6c 5

hoin
thAnh)

Bufc 7 86o c6o k6t qui thUc hiQn Thu kf ISO
-Hang
thang
lndm
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