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TRUNG QUY TRINH Ma hiu: QT-09
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TRUNG QUY TRINH M3 hiéu: QT-09
LAl Lan ban hanh: 03
KHUYEN | Xét chon to chirc/ca nhian tham gia 2 :
NONGTP. | thyc hién mb hinh trinh dién | Nedy ban hanh A4 1412022
MINH khuyén nong "
1. MUC PiCH

Quy dinh théng nhét trinh tu, tha tuc thuc hién xét chon td chirc/ca nhan tham gia
md hinh trinh dién khuyén nong nhim tang tinh cong khai minh bach, chon dung déi
tuong, ding dia diém thuc hién mo hinh trinh dién mang lai hiéu qua cao va tao ra nhitng
mo hinh mau, 1am noi tham quan, tap huin chuyén giao cic tién bo k¥ thuat trong san XUAt.

2. PHAM VI

Quy trinh nay ap dung d6i véi cac td chie, ca nhan c6 lién quan dén hoat dong
khuyén nong khi tham gia md hinh trinh din khuyén nong tai Thanh phb HO Chi Minh.

" 3.TAILIEU VIEN DAN

- Nghi dinh sé 83/2018/ND-CP ngay 24/5/2018 cta Chinh phu vé khuyén nong.

- Théng tu s6 75/2019/TT-BTC ngay 04 thang 11 ndm 2019 ctia Bo Tai chinh vé
Quy dinh quan ly, st dung kinh phi su nghiép tir ngudn ngan sach Nha nudc thue hién
hoat dong khuyén nong. |

- Quyét dinh s6 726/QD-BNN-KN ngay 24/02/2022 cua Bd Nong nghiép va Phat
trién ndng thon vé viéc ban hanh dinh muc kinh té k¥ thuat khuyén noéng trung wong.

- Quyét dinh sé 1469/QD-UBND ngay 28 thang 3 nim 2016 ctia Uy ban nhén
dan Thanh phd vé ban hanh K& hoach thyc hién chuong trinh hd tro (mg dung, chuyén
giao tién b khoa hoc va cong nghé vé ndéng nghiép thuc day phat trién kinh té - xa hoi
ndng thon trén dia ban Thanh phd HO Chi Minh giai doan 2016 - 2025 theo Quyét dinh
s6 1747/QD-TTg ngay 13 thang 10 ndm 2015 cta Thu tuéng Chinh phu.

- Quyét dinh sé 03/2021/QD-UBND ngay 26/01/2021 cta Uy ban nhan dén
Thanh phé v& ban hanh dinh mirc kinh té k§ thuat vé khuyén nong trén dia ban Thanh
. phd Hb Chi Minh. | '

- Nghi quyét sb 19/2021/NQ-HPND ngay 19/10/2021 ctia Hdi déng nhan
dan Thanh phé vé ban hanh quy dinh ni dung chi, mtc h6 trg cho cac hoat dong
khuyén nong trén dia ban Thanh phé H Chi Minh.

4. PINH NGHIA/TU VIET TAT

- BGD: Ban Gidm déc

- MHTDKN: M6 hinh trinh dién khuyén néng
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QT-09

Ngay ban hanh: /4 /4/2022

TRUNG QUY TRINH M3 hidu:

TAM - ‘
KHUYEN | Xét chon to chire/ca nhin tham gia Lan ban hanh: 03
NI({) g(é;g ; thue hién mé hinh trinh dién

MINH khuyén nong

- Phong KHTC: Phong Ké hoach Tai chinh
- Phong KT: Phong K¥ thuat
- KN: Khuyén néng

5. NOI DUNG

STT

Trinh tw

Trach nhiém

Thoi gian

Bieu
mau/Ket
qua

Bwoe 1

Tiép nhin va kiém tra ho so diing
ky tham gia MHTDKN

a) Pdi véi truomg hop hé so day
da: Vién chic KN tiép nhén gui vé
Truéng tram KN hodc nguoi dugc
Truong tram KN phén cong.

b) Pbi véi treong hop hd so chua
diy di: Vién chic KN hudng dan to
chirc, ca nhan bd sung hodc lam lai
theo dung quy dinh.

¢) Péi voi trwong hop sb tb chire/ca
nhan ding ky tham gia khong du s0
lwgng 01 md hinh theo dinh mikc:
Phai c6 van ban bao cdo BGD thong
qua Phong KT d c6 ¥ kién chi dao
(bdo céo thong qua hop thu dién tr
hodc ing dung nhém zalo).

- Vién chic
KN tram KN

- Vién chtc
KN tram KN

- Trudng tram
KN

Trong  thoi
gian 03 ngay
lam viéc ké tir
ngay tiép
nhan hd so.

BM-09-01
BM-09-02

Blr(’rc 2

Kiém tra, ra soat ho so va thuc hién
tham dinh di€u ki€n sin xuat

- Vién chttc KN tram KN chiu trach
nhiém trudc Truong tram KN vé céc
hd so dang ky tham gia md hinh.

- Truéng tram KN c6 trach nhiém ra
soat danh sach td chirc, c4 nhan ding
ky tham gia mé hinh (sau khi du 01 m6
hinh), chiu trach nhiém truéc BGD va
glri vé phong KT thong qua hop thu
dién tr hodc (ng dung nhém zalo.

a) P6i voi nhém cae md hinh ing
dung cong nghé cao, mo6 hinh san
xuét hiru co

- Sau khi tiép nhan thong tin tir tram
KN, phong KT phéi hgp véi tram
KN tham muu BGD lich thyc hién

- Truéng tram
KN

- Vién chic
KN  phong
KT

Trong  thoi
gian 02 ngay
lam viéc ké tir
ngay tiép

nhan ho so.

- Trong thoi
gian 02 ngay
lam viéc ke tr
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TRUNG
TAM
KHUYEN
NONG TP.
HO CHIi
MINH

QUY TRINH

Xét chon tb chirc/ca nhin tham gia
thyc hién mo6 hinh trinh dién
khuyén néng

Ma3 hiéu:

QT-09

Lan ban hanh:

03

Ngay ban hanh: /4 /4-/ 2022

STT

Trinh tw

Trach nhiém

Thoi gian

Bieu
mau/Ket
qua

tham dinh diéu kién san xuat cua to

| chltc, c4 nhan tham gia md hinh.

Thanh phin gdm BGD, phong KT,
phong KHTC, tram KN. .

- Thye hién thdm dinh diéu kién san
XUAt:

+ Phong KT va tram KN c¢6 trach
nhiém kiém tra cac diéu kién cta )
chirc/ca nhan phu hgp véi quy dinh
va déap tng yéu cdu san xuat.

+ Phong KHTC c¢6 trach nhiém ra
sodt tranh truong hop td chirc, c4
nhan d3 dugc nhan hd trg tir Trung
tam Khuyén nong cho cing mdt ndi
dung cia md hinh trong thoi gian
trudc day, thong tin vé cac chinh
sach hd tro va phan kinh phi d6i ung
cta mo hinh.

+ Tram KN c¢6 trach nhiém lap bién
ban thAm dinh diéu kién san xut cia
td chirc, ¢4 nhan tham gia mé hinh.

b) Péi véi nhém cac mo hinh con lai
- Sau khi xem xét hd so ding ky
tham gia md hinh, Truéng tram KN
phan cong vién chirc KN thyc hién
thAm dinh diéu kién san xuat.

- Tram KN c¢6 trach nhiém kiém tra
cac diéu kién ctia ho phu hop véi
quy dinh va dép ung yeu cau san
Xudt; ra soat tranh- trudng hop t6
chtrc, cd nhan da duge nhan h tro tir
Trung tam Khuyén néng cho cung
mot ndi dung ctia mo hinh trong thoi
gian trudc day; thong tin vé cac
chinh sdch hd trg va phan kinh phi
d6i tng ctia md hinh (sau khi da tiép
nhén thong tin tir phong KHTC).

- Vién chic Tram KN c6 trach
nhiém 14p bién ban thdm dinh diéu
kién san xut cta td chuc, ca nhan

- BGD, phong
KT, phong
KHTC, tram
KN

- Tram KN

- Tram KN

khi tiép nhan
thong tin.

- Trong ngay
lam viéc theo
lich d3a dang
ky.

- Trong ngay
lam viéc theo
lich dd dang
ky.

BM-09-03

BM-09-03
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TRUNG QUY TRINH Ma higu: QT-09
TAM N R
KHUYEN | Xét chon t6 chirc/ca nhan tham gia Lanban gl U8
NONG TP. thwe hién mé hinh trinh dién Ngay ban hanh: A4 /42022
HO CHI : .kh K A
MINH uyen nong
Biéu )
STT Trinh tyw Trach nhiém | Thoi gian mau/Ket
qua

tham gia md hinh.

- Dbi véi truong hop cd nhi€u mo

hinh do nhiéu vién chic phu tréch
theo doi nhung cung mét ndi dung
trién khai, Tram KN phai c¢6 vén ban
phian cong mot vién chirc KN phu
trach theo ddi chinh va lam déu méi
téng hop hd so.

Buwéce 3

Téng hop ho so va ra théng bio
két qua xét chon to chirc, ca nhan
thwe hi€én mo hinh

- Sau khi xem xét cac thong tin, hinh
anh v& céc tb chirc, c4 nhén du diéu
kién tham gia mo6 hinh sau khi thuc
hién thdm dinh do tram KN cung
cép. Phong KT kiém tra tinh hop 1&
va ddy da cua hd so, bao cao BGD
vé két qua xét chon to chirc/ca nhan
du diéu kién tham gia mé hinh.

- Sau khi dugc sy thdng nhit tir
BGD, phong KT thong bao tram KN
(thdng qua hdp thu dién tr hodc ing
dung nhom zalo) téng hop hd so tb
chirc, c4 nhan tham gia thyc hién md
hinh va giri vé Trung tdm (Noi nhén:
phong KT). Hb so gdm:

+ Danh sach td chitc, cd nhin du
diéu kién thyc hién mo hinh sau khi
da xét chon.

+ Danh sach tong hop gibng, vat tu,
méy moc, thiét bi ho tham gia m hinh.
+ Téng hop hd so cac t6 chuc, ca
nhan di didu kién thuc hién mé hinh
sau khi da xét chon va trinh bdo cao
Truéng tram KN, ho so trinh gbm hd
so theo cac biu miu: BM-09-01,
BM-09-02, BM-09-03, BM-09-04,
BM-09-05.

- Phong KT

- Phong KT

- Tram KN

- Trong thoi
gian 02 ngay
lam viéc

- Tfong thoi
gian 01 ngay
lam viéc

- Trong thoi
gian 03 ngay
lam viéc sau
khi nhan

"| thong bao tir

phong KT.

Buwoc 4

Thong bao két qua xét chon t6
chirc, ca nhin thwc hi€én mé hinh
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TRUNG
TAM
KHUYEN
NONG TP.
HO CHi
MINH

QUY TRINH

khuyén ndong

Xét chon to chirc/ca nhan tham gia
thwe hién mo6 hinh trinh dién

M4 hiéu:

QT-09

LAn ban hanh: 03

Ngay ban hanh: A4 /4-/2022

STT

Trinh ty

Trach nhiém

Theoi gian

Biéu
mau/Keét
qua

- Sau khi ti€p nhén ho so t0 chuc, ca

| nhan tham gia thuc hién m6 hinh tir tram

KN, vién chirc KN phong KT tham muu
viin ban thong béo két qua xét chon td
chirc, ca nhan thuc hien MHTDKN.

- Truéng phong KT kiém tra hd so va
van ban thong béo két qua xét chon to
chirc, ca nhan thuc hién MHTDKN.

- Ra so4t van ban thoéng bao két qua
xét chon t6 chirc, c4 nhan thuc hién
MHTDKN.

- Ban hanh van ban théng bao két
qua xét chon td chire, ca nhan thuc
hién MHTDKN.

- Vién chuc
KN Phong KT

- Truong
Phong KT

- Pho Giam
doc phu trach

- Giam doc

- Trong thoi
gian 02 ngay
lam viéc

- Trong thoi
gian 02 ngay
lam viéc
- Trong thoi
gian 02 ngay
lam viéc
- Trong thoi
gian 02 ngay
lam viéc

Buéc 6

Luu hd so theo doi

Phong KHTC
Tram KN

6. BIEU MAU

TT

Ky hiéu
biéu mau

Tén bi€u mau

BM-09-01

Phiéu theo dai hd so chon t6 chirc/ca nhan tham gia MHTDKN

BM-09-02

Don dang ky tham gia thuc hién m6 hinh

BM-09-03

Bién ban thim dinh diéu kién séq xuét cua td chirc, ca nhan dang ky
thue hién MHTDKN (Tram Khuyén nong st dung)

BM-09-04

Danh sach td chirc, ca nhan du diéu kién tham gia thuc hien MHTDKN

Dl W N —

BM-09-05

Danh sach téng hop giéng, vat tu, may moc, thiét bi hd tham gia md hinh

7. HO SO CAN LU'U: Ho so duoc luu trit theo quy dinh ctia Nganh.

TT

Tén hd so Trich nhi¢gm | Thoi gian lru

Phidu theo d&i hd so chon td chirc/ca nhan tham
gia MHTDKN

2| Pon ding ky tham gia thuc hién mo hinh

Bién ban tham dinh diéu kién san xuat cua to

- Phong KHTC

3 chirc, cd nhén déng ky thyc hién MHTDKN - Tram KN Vinh vién
4 Danh sach t6 chure, ca nhan du dieu kién tham gia '

thyc hién MHTDKN
5 Danh sach tong hop gidng, vat tu, may moc, thiét

bi ho tham gia m6 hinh
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